www.ampsonline.co.uk
REQUIREMENT FOR NEW SITE
Essentially run by the committee, paying members can have access to more information and post new forum topics, reply to forum items, reply to news blog items, manage their details, take part in online polls, and register for events.
FOUR MAIN AREAS

Public Area, Member’s Area, Committee Area, Marketplace

Vital items in bold.  Wish items in italics.

Public Area

Front for any visitor to see and subpages for any visitor to access.

Occasional news items for any visitor to view, but no one to comment on.  News items can only be loaded by a committee member.

Membership List - see http://www.ampsonline.co.uk/?q=MembersMap .  This should include tick boxes to show which services the members offer. We would not want anyone to be able to easily download the membership list.  At present we have one address per member but some operate out of numerous offices, so would be nice to be able to list up to 10 postcodes of other offices to assist with geographical searches.  These would have to be added by each member themselves (too much for us to do).
New Member Sign Up - It would be useful to have a facility for new customers to sign up. Or at least details of how to sign up (snail mail address or email address for information).

List of useful links 

Member’s Area

Username/password entry system is vital.  We have c. 200 members who pay annual fees.

We need some system for keeping members informed of news.  We are posting more regularly so it might be a blog that the committee can post to (but we wouldn’t want other people to be able to post new articles, but members should be able to comment on these articles.  Would want a keywords system and RSS feed for paying members).   For certain key items of news (e.g. publication of key documents) we would like to be able to make sure all members get an email with the details, even non RSS subscribers (we may in fact want this for all news items).
We need a system for members to be able to discuss matters themselves.  We do this currently by a forum, and I imagine we would have a similar system for the new website.  Current system is difficult to search and so would like tagwords (perhaps a limited list), or subforums potentially.
Members are charged a fee annually and this is currently done manually.  It might be good to have an online system for at least generating the invoices and emailing them to the members (most pay by cheque as company’s pay so a credit card payment system wouldn’t be of use).

We issue monthly newsletters (usually) so we need to have these stored somewhere, and hopefully in a better way than just a list of documents so it is more searchable I might be able to add keywords to the pdfs so that they can be more searchable.  

We have other documents that need to be stored – such as Constitution, Code of Conduct, Minutes.  So we need a document storage area.  Key is to have better navigation than we do currently.

In the future it might be better to have the individual articles as blog entries, but we know that members like a monthly summary so that they can pass it round colleagues.  Any way of combining the two to cut down on amount of work? – e.g. having blog entries and then once a month auto generating a monthly summary?
Ability for members to request change of details (address, contact name, services they offer).

Occasionally we ask for feedback from members and it would be useful to have a online poll voting system to get this feedback.
Calendar – where committee members only can add events/reminders.

We have three events per year that members might come to, which they might have to pay for (e.g. if staying for lunch).  It would be useful to manage this by having online registration even if that means they have to post a cheque if they need to pay.

Committee Area

Username/password entry system.  We have 10 on the committee, and they are all members, so it would help if they log in they get member access and committee access in one go, rather than having to log in twice.

Document storage for committee documents such as minutes, agendas, etc.  Is there a way of easily managing editing documents? E.g. a shared workspace built into AMPS online?

Calendar – separate from member’s calendar, where committee members only can add events/reminders.

Forum – for us to discuss items rather than use email.  Obviously committee only.

Booking Form – for committee members to confirm attendance of committee meetings

Sub-Committee areas – some members serve on sub committees and whilst we would not want them accessing the committee area, it might be useful for them to have a calendar/document storage/forum as well. We have 3 or 4 subcommittees so useful to have a price for doing this per subcommittee.

Marketplace 

An area within Member’s Area, which committee control where agreed companies can advertise their wares for a fee.  We don’t expect this to be massive so the fee can probably be managed manually rather than via the website if that helps.
To put into context, we only expect a handful of advertiser (4 – 10 say) so a simple page with their logo, a paragraph explanation, link to their website and other contact details is likely to suffice.
  
PERMISSIONS

Each member could have the following permissions:

Member Yes/No

Committee Member Yes/No

Website Administrator Yes/No

Compliance Sub-Committee Yes/No

Legal Sub-Committee Yes/No

Property Sub-Committee Yes/No

HMRC Sub-Committee Yes/No

[Spare Sub-Committee Yes/No]

[Spare Sub-Committee Yes/No]

Also useful if we could designate one member as Chairman, one as Honorary Secretary, one as Treasurer, one as Secretariat, and all members as either Member, Associate Member or Life Member.


LIST OF PAGES  
HOME PAGE – with news blog and navigation to:

· ABOUT AMPS

· What we do – just text
· The AMPS Committee – list of the ten people with mugshots, contact details, bit of blurb
· FIND A MEMBER (either list or searchable by services or location or name)
· BECOME A MEMBER – text of benefits, download application form and note of where to send it
· BECOME A SPONSOR – just text
· WHAT IS A SIPP? – just text
· WHAT IS A SSAS? – just text
· PRESS INFORMATION – blog of items of interest to the press (might not be live straight away)
· USEFUL LINKS – just list of links
MEMBER AREA (username/password) – with news blog (and perhaps member’s online poll) and navigation to:

· UPDATE YOUR DETAILS

· MEMBER’S FORUM – hopefully able to add keywords?
· RESOURCES (document storage)

· NEWSLETTERS – archive of pdfs by date, hopefully searchable by keywords?
· AGM AND OPEN MEETING MINUTES – just archive by date
· CONSTITUTION AND CODE OF CONDUCT – just archive
· ACCOUNTS – just archive by date
· OTHER DOCUMENTS – just archive
· CALENDAR

· EVENT REGISTRATION

· MARKET PLACE – links to the adverts posted by sponsors.  This may be public or members only (yet to decide) and it may be useful to have an advert selected randomly each day (or in order) and posted on main member’s page to encourage sponsors that they are getting decent exposure.  

COMMITTEE AREA (username/password) 
Area should open up if a member is has the appropriate permissions.  Separate sign up area not required.

with news blog and navigation to:

· COMMITTEE FORUM

· COMMITTEE CALENDAR

· COMMITTEE RESOURCES

· COMMITTEE MEETINGS

· 2008

· 2009

· 2010

· OTHER DOCUMENTS

· MEETING REGISTRATION

SUB-COMMITTEE AREA (username/password)

Duplicate as above and also would not need separate sign in, content should just be available if there are the appropriate permissions.  

